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Is it an incentive or a reimbursement?

	
	Incentive
	Reimbursement

	Definition
	· Payment given to an individual as compensation for participating in a research study.
· Can be payment given to a subject intended to cover the costs of travel.
	· Payment given to an individual for actual out-of-pocket expenses incurred, typically as a result of travel.

	Payment type options
	· Cash
· Check
· Payment Coupon
· VISA Gift Card
	· Check

	Administrative / System Oversight
	· Human Subject Incentives Program (HSIP)
	· Accounts Payable (AP)

	Is the payment taxable?

	· Yes

Note that neither the HSIP office nor Accounts Payable can provide tax advice. Please consult your tax advisor for details related to your particular tax situation.
	· No

Note that neither the HSIP office nor Accounts Payable can provide tax advice. Please consult your tax advisor for details related to your particular tax situation.



	Frequently Asked Questions

	· I want to pay my research subjects for the travel costs they might incur when participating in my study.  Am I giving them an incentive or a reimbursement?
	· First, we need to know if you will be collecting receipts (hotel, meals, etc.), or documenting the mileage travelled.
· If you will be collecting this documentation, and will be paying your subjects on a one-to-one basis (i.e. the payment matches the receipts/mileage), this is a reimbursement.
· If you will be paying a flat amount to each subject, regardless of their originating location, you are giving your subjects an incentive.

	· I don’t like the fact that I have to wait for processing a reimbursement through the proper channels (Concur, Non-PO, etc.).  Can I still use HSIP to pay my subjects for their travel?
	· BE ADVISED: Since incentives are taxable income, your subjects will have to claim any true reimbursement classified as an incentive, as income.  If your subjects accrue more than $600 in income from the University (even reimbursements inaccurately classified as incentives), it will be reported to the IRS on a 1099-MISC form.
· HSIP is not the preferred method to reimburse subject travel expenses.
· The added time it might take the study team to appropriately process a reimbursement through AP ensures that the subject does not have spend unneeded effort with his/her tax advisor to correctly categorize the errant incentive payment as a reimbursement.

	· I have been telling my subjects that I will give them $25 to reimburse them for their travel.  Now you’re telling me that this is not a reimbursement?
	· In technical terms, a flat amount paid to a subject regardless of the costs of travel, is an incentive, and should be classified as such. If your informed consent mentions reimbursement, or if your subjects identify more with the idea of a reimbursement for travel, you might still tell your subjects this is a reimbursement.  However, for the purposes of properly accounting for this payment, the University considers this an incentive.
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