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Enabling E-Receipts for Concur Expense Reports

Description
This job aid describes how to activate and receive e-receipts in Concur.

Navigation
My Concur > Alerts box on the top of the home page

ALERTS

1. Click Sign up here

O Triplt creates instant mobile itineraries for business and personal trips
Simply connect your Concur account to Triplt (S eS R No thanks

© You havent signed up to receive e-receipts @ Sign up here .
1

E-Receipt Activation

Enable the automatic collection of electronic receipts and folio data, or "e-receipts”, from participating suppliers!
Click here to enable the automatic collection of electronic receipts and folio data, or “e-receipts”, from participating suppliers!

E-Receipt Activation n

2. Click
E-Receipt Activation

E-Receipt Activation and Use Agreement X

Flease read the following E-Receipt Activation and Use Agreement. To view the rest of the agreement, h
please scroll down. 3. Readthe agreement

RO T P EE and then click
' We are pleased to offer you participation in our e-receipt program (our "e-receipt program™),
1 which enahbles our automatic collection of the electronic receipts and folio data generated by m
| your transactions with suppliers that participate in our e-receipt program (collectively, “e-
receipts”) for use in connection with Concur services. In consideration for providing you with
access and use of our e-receipt program in connection with Concur services, you hereby
understand and agree to the following:

1.%ou hereby grant Concur Technologies, Inc., your company, and each of their respective
affiliates, agents, suppliers, successors, and assigns (collectively, the "data processors”) the
irrevocable, perpetual, worldwide, royalty-free right and license to send and receive e-receipts
generated by your transactions with participating suppliers, including without limitation air, rail,

You must ACCEFT all of the terms of the E-Receipt and Use Agreement in order to proceed with use of
our e-receipt program by pushing the | ACCEFT button below. If you do notwish to proceed with such
use of our e-receipt program, then please press the | DECLINE button below and you will not paricipate

in our e-receipt program.
oo



4. The enable e-receipts
message will appear
to confirm activation.

E-Receipt Activation

n o You have enabled e-receipts. Look for the e-receipt enabled icon while booking to identify participating vendors: @



